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Alterations to the budget and / or significant alterations to the training programme must be referred back 

to the TDG for consideration. CHASE administrative leads will monitor expenditure and report any 

overspend above the agreed budget to the TDG for consideration. 

 

Distinction between ‘Programme Co-ordinator’ and ‘Event Organiser’ in this document 

Programme Co-ordinator – the individual(s) named on the CDF bid document as ‘Principal Applicant’. 

Event Organiser – the individual(s) identified in the bid document as leader(s) for subsidiary events within 

the programme. 

Please note: where individual ev���v�š�•���Z���À�����v�}���v���u�������Z���À���v�š���}�Œ�P���v�]�•���Œ�[���]�š���Á�]�o�o��be assumed that the 
�Z�W�Œ�}�P�Œ���u�u�������}-ordinator�~�•�•�[���Á�]�o�o���������o�������]�v�P���š�Z���•�������À���v�š�•�X 

These titles denote specified roles for the purposes of this toolkit. The specific titles do not need to be 

used in your training programme. You are welcome to assign commensurate titles to colleagues 

performing roles in delivering your training programme. 

 

Additional costs 

CHASE will also cover travel, subsistence and accommodation costs for CHASE funded doctoral 

researchers. CHASE funded doctoral researchers should use the ‘CHASE application form for student 

support funding’ hosted on the CHASE virtual research environment. CHASE funded doctoral researchers 

should be advised to submit claims prior to the event to ensure 
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Good practice for delivering successful training programmes 
 

Logistics and practicalities 

Programme Co-ordinators are advised to contact Event Organisers as soon as possible to begin the 

process of planning individual events. Each Event Organiser should liaise with the CHASE administrative 
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Making the training accessible 

Programme Co-ordinators will also need to co-
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Evaluation / Outputs 
 

After the final event the Programme Co-ordinator(s) will be required to complete a formal evaluation of 

the training programme. This evaluation will reflect on the experience of delivering the training 

programme, indicate a commitment to r




